I TN GO‘VERNMENTOF INDIA / N

YA WA MINISTRY OF RAILWAYS .
(Y € RANLWAY BOARD)

I o, T feeei-110001, Rl :
Rail Fhavan, New Delhi-110 001, dated

No.2005/0&M/4/2 Dated:23/11/05

The General Manager, ' o
AH Indian Railways/FUs ' . A i
DG/EDSO & RSC, i
Chairman RRBs/RRT/RCT :

Director Training Instltutes,
& Others.

Sub: Preservation and Retrieval of Records-Records Management

' Attention is invited to Board’s letter No, 99/0&M/49/2 dated 13.9.99 on the above subject
| enclosing therewith copies of Public Records Act 1993, Pubkc Record Rules 1997, copies of the
then Director General, National Archives of India’s letter No. 16-3(1)/97-RM dated 8.12.97 and letter
- No. 16.3/57-RM dated 11.7.97 along with booklet ‘Record Retention Schedule for Records Common
to All Departments’ brought out by Ministry of Personnel, Public Grievances and Pensions,
Department of Administrative Reforms and Public Grievances.

2. A revised booklet ‘Record Retentloﬂ Schedule In Respect of Records Commeoen To All
Munistries/Departments’ brought out by Ministry of Personnel, Public Grievances and Pensions,
| Department of Administrative Reforms and Public Grievances is enclosed for
| informatior/guidance/compliance. This booklet is also available on the website the address of which
1 is as www.darpg.nic.in. Accordingly, additional copies may be downloaded from this website if
| required. ' . :

13. Sultable directions to Divisions and other subordinate offices may also be issued in tlus regard
for strict compliarnce of the extant mstmctlonc;

i ] | ' |
‘ DA: As above /LV

e S 0 T (Banwari La))
T o, ]
I e Deputy SecretAry/O&M

ror ﬂ"m\ﬂu
‘ E“? Railway Board




W HE&T GOVERNMENT OF INDIA
T THET MINISTRY OF RAILWAYS

/‘ (%3 9 Raftway Board ) . .
| ' | Yo W, Red-loo0l, B 13.9.99

Rail 3havan, New Dclhi-110001, dat-:d

No.99/Q&M/49/2

The General Managers/OSDs, , L,
" All Indian Railways, ' : ' : .
(As per Standard mailing list No. I, I &VI. S 7 ¥ .

| | o
. Sub: Preservation and Retrieval of records — “Records Management” .
, In the recently held meeting of Divisionajl Railway Manapers with Board , few
DRMs desired to know ‘the procedures regarding retention, preservation and
destruction;of Public Records created in their offices. ‘ -

2. .. In this reigard, aftention is invited to Public Records Act 1993 and Public
Record Rules 1997 sent to.you vide this office letter No.95/Record/PRA/93 dated
4.2.98 (copy attached) which also includes copies of Director General, National -
Archives of India’s letter No. 16-3(1)/97-RM dated 8.12.97 and letter No. 16-3/97-
RM dated 11.7.97 stating that for any further clarification NAI may. be consulted, - : .

3. A copy of the booklet “Record Retention Schedule” for records common to all
Departments issued by Ministry of Personnel, Publii'o_.Grievancels and Pensions and
also relevant portion of Manual of .Office Procedure of Ministry of Railways on |
“Records Management” .are sent herewith for your guidance in evolving proper
- procedures etc. 5o as to follow the provisions contained in Public Records Act 1993,
4. - Suitable directions to Divisions and other subordinate offices may please be
issued in this r*:ga,rd:- - B ' ‘ g S

[ Lo

LA.; As above (M:lefal)?lm S
ST T T Deputy Secretary/0&M.




‘No. T, II & VI)

- 2

WET TEHTT GOVERNMEN’I‘ OF INDIA
T HHGY MINISTRY OF RAILWAYS
(tod %18 Ratlway Board )

& W, 7 Red-1oo01, Ry

. No. 95/Record/FRA-93 . Rall Bhavan, New Delhi-110001, dated ? .2.1998

The General Managers/5BD's
of Indian Rallways. :
(As per Standard mailing list

Sub:=~ Public Pecords Act, 1993 ~ Implementation
' thereof -

The Government has enacfed Public Hecords Act, 1993, to
regulate the Management, Administration and preservation of

‘Public Becords of the Central Government, Union Texritories etc.

In this connection, a copy each of the following letters on
the above captioned subject is enclosed:- : o

1. Letter No. 16~3(1)/97-5M dated 8~12.97,
2. letter No. 16-~3/97-FM dated 11-7-97.
3. Letter No. 16~-4/97-RM dated 3-7-97.

. 40 Letter NO- .-]-6“"3/95"'RM datEd 2.1.0.}..1.0950

2. Tt is requested that necessary action for recording/

preserving the public records in your office may be initiated
in the light of guidelines mentioned in the aforesaid letters.
In case, any further clarification is needed in the matter,

-National Archives of India may be addressed in the matter. The

progress of action taken in the matter may also be intimated to

them from time to time. _ o

e ———e——ay

\_::-)@7{ M /LQ‘L{ULQ ".

- (M,N. KHANNA), |
Dy. Secretary (&&M),

"DA 3 As above. Railway Board.
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NATIONAL ARCHIVES,
GOVERNMENT OF INDIA,

JANPATH NEW Ii)SELdlLI(IIOﬁ?gJ

Dated the .o cierenieriaiian

To,

Joint Secreatary (Admn,)
Ministry of Railways,
(Railway Board),

Rail Bhawan,

New Delhi~110001,

Subject: Public Records Act, 1993 - implementation ar,

L I B
Sir,

Please refer to my letter of sven no. dated 11 July, 97
on the subject mentioned above. It is presumed that in pursu-
ance of the aforesaid letter, your Ministry/Deptt, might have
issued Instructions to all Public Seector Undertakings/Statutory
Bodies or Corporations wholly or substantially controlled and

'Financed by Government of Indias to Implement varioue provisions
af tha Act, :

You are nov requested to kindly inform them that thay
should intimats directly to this Deptt, ragarding thae actian
initiated by them and progress made in regard to ths implemen-
tation of the Pubiic Records Act, 1993, ihis will senable us
to apprise the chairman and members of the Archival Advisory
Board in its 3rd meeting schaduled to be held shortly,

In case of any difficulty being faced by the agencies
in implementing the said Act or Ruloes thay may write to us
seeking clarification on ths desired provision(s)

Yours faithrfully,

A
. \
(S. Sarkar)
Member Secretary
Archival Advisory Board
and

Dlrector Geonoral nf Archivnes
Covernment of India,




F.No.16=3/97-AM
Government of India
National Archives of India
Janpath, Naw Delhi-~110001, the 11 Jul. 1997

To,

As per addrassaes to J,S, (Administration).
Qubjact: Public Records Rct, 1993 —~ Impldumentation of,

Sil", .
As you are aware that the Public Records Act, 1993 had
been enacted by the Govt, of India tn rogulate the managemsnt,
administration and preservation of Public records of the
Central Government, Union Territories, Public Sector Under—
takinaos, Statutory bodies, Corporations, Commissinns and
Committees constituted by Central Rovt. andr Union Territory
Adminis tration,

Subsequently Public Records Rulss were also notified
in the Gazetts of India in January, 1997, Copises of both
Act and Rules were sent to all organisations coming under the
purview of the Act, Further, first meeting of the Archival
Advisory Board comstituted under Section 13 of the sajid Act
was also held an 30 mMay, 1997, Considering the fact that
Public Sector Undertakings/Statutory Bodies etc. haye come for
the first time at nar with the Governmental crganisations {n
respect of records management activitias under the sald Act,
the Archival Advisory Board has dasired that at the fFirst
instance a communication may be issued from the concernad
Ministry/Dapartmen t to all the Public Sector Undertakings/

Statutory Bodies ete, directing them ta implement the provisions
of the said Act,

In view of this, May I requast you to kindly issue
instructions to all such agencies Functioning under your contral
to implement the provisions of the Act, In casg any assistance/
clarification on any of the nrovisions of the Act is reauired
by them, the Dirac+or General of Archives, Natinnal Archives orf

India, Jannath, New Delhi may be contacted directly,

Yours FaithFully,

Sd/-~
(S. Sarkar)
Member Secretary
Archival Advisory RBoard
and
Director Reneral of Archives

Y
Government of India,
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Fullo,16-4/97-8/n
Govarnmeat, of [ndia
Mational Archives of Isdia i .
Janpath, Mow Delhi-110001, the 4 1L 1907
n
To,

ALl Ministries/Departments/Attachad and Subordins te
0Ffices and Public Sector indervbakings,

dubject: Foruarding of copi=es of the Public Recnrds Rulas, 14997
Lo all Central Gouernmunt-Ministrims/DepttS./UpFicas/
Public Sector Undertalkings etoc. for implementation.

Sir,
&

A% you are aware that with & vieu to regulate the roeords
managament activitisgs in the Ministries/Deptbs,/0Ffices of tha
sovt, of India including the Public Sector Undurtakings,
Statutory Bodies and Corporations, Commissions and Committeas
constitued hy the said hodiss, the Central Govi, has enacted a
corprehensiva Public Records Act, 1993 which was dulyv otified
in Part IT Soction 1 of the Gazette of Inria, Extraordinary,
dated 22 Decemhar, 19%3. Further, as required under the various
provisions of the said Act, comprshensive Public Rocnrds Rul as
have fow been Framed with A view to make the Public Records
Act, 1993 Fully nperative, A copy of Ehn 0ublis Records Rulas,
1997 which has been notified in Part 1T Sepction 3(i) of the
Gazette aof Tndia da2ted TRth Jonuary, 177 i bYninn Forwarded
herewith for your infarmatien and necessary action.

Kindly acknouledns tho receipnt of the loftar,

Yours faithfully,

(H,0. Singh) :
Orputy Director of Archives,
For Director Genoral of Archives,
- Government of India,

Erclsy As abnvo.
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